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. Once the phone iree call-down is starfed, please call the persons that are in your departments and relay the

message. If unable to reach that person, leave a voice message if avaitable, then call next person in your department until you are able to

reach everyone. Document call on calllog provided. Call Health Commissioner when you have reached the final person called in your
department. Call logs should be returned o Emergency Planner at end of the event.
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